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HacTo.sn.1.urn Ilpamma onpe.n:eJU110T BHJ'TpeHHMH TPY.D:OBOH pacnop.si:.n:oK B lJOY ,[(ITO 

~ «0rHe6opeu:», nop.sI.lJ:OK npHeMa Ha pa6ozy H YBOJibHeHH.sI pa60THHKOB, OCHOBHbJe 

o6.si:3aHHOCTH, pe:>KHM pa6oqero BpeMeHH, a TaK:>Ke Mepbl noompeHM.sI H OTBeTCTBeHHOCTb 3a 

HapyrneHMe Tpy.n:osoi1: .D:HCU:MnJIMHhI. 

1. IlpneM ua pa6ory 

1.1. TipHeM Ha pa6ozy B lJOY ,[(ITO ~ «0rHe6oper.v>, np01i3BO.D:liTC.sI Ha OCHOBaHHlf 

3aKmoqeHHoro TPY.D:OBoro .n:orosopa. 

1.2. IlpH npHeMe Ha pa6ozy a;:i:MMHMCTpau:m1 o6.si::3aHa noTPe6osaTb OT nocTyna10mero: 

- npe.n:o.sIBJieHH.sI nacnopTa, y.n:ocT0Bep.s110mero JiffqHOCTh; 

- npe.n:ocTasneHH.sI Tpy.n:osoi1: KHM:>KKH, ocpopMJieHHOH B ycTaHOBJieHHOM nop.s1.n:Ke, 

- CTpaxosoro CBH.D:eTeJibCTBa rocy.n:apCTBeHHOro neHCHOHHOro CTpaxoBaHM.sI, 

- .D:MTIJIOMa HJIM MHOro .n:oKyMeHTa 0 nonyqeHHOM o6pa30BaHHM HJIH .n:oKyMeHTa, 

TIO.D:TBep)l(.ll:aIOmero cneu:ManbHOCTb HJIH KBaJIHcp:H.KaI.J;MlO. 

IlpHeM Ha pa6ozy 6e3 YKa3aHHhIX .n:oKYMeHTOB He npoH3BO.lJ:WTC.sI. Ilp11.eM Ha pa6oTy 

ocpopM.TUleTC.sI npHKa30M (pacnop.si:>KeH:H.eM) .D:HpeKTOpa, H3.D:aHHblM Ha OCHOBaHHH 

3aKmo1:1eHHoro TPY.D:OBoro .n:oronopa, KOTOpbIH 060.sIBJU1eTc.s1 pa6oTHliKY no.n: pacnwcKy B 

Tpex.n:HeBHbIH cpoK co .lJ:H.sI no.n:nHcaHH.sI Tpy.n:oBoro .n:orosopa. Ilp11. npHeMe Ha pa6ozy 

pa60THHKY MO:>KeT 6hITb ycTaHOBJieHO HCnhITaHHe npo.n:on:>KlfTeJibHOCTblO He 6onee 3 

Mec.s1u;en. 

1.3. IlpH noczynneHHH pa6oTHHKa Ha pa6ozy lfJIM nepeBo.n:e ero B ycTaHOBJieHHOM nop.s1.n:Ke 

Ha .n:pyryio pa6ozy A;:i:MMHHCTPaU:H.sI 06.s13aHa: 

- 03HaKOMHTb pa6oTHHKa c nop)'lJeHHOH pa60TOH, ycnOBH.SI:MM If onnaTOH Tpy.n:a, pa3o.sICHMTb 

pa60THHKY ero npasa M 06.s13aHHOCTH; 

- 03HaKOMHTh c npan11.naMH BH)'TpeHHero Tpy.n:onoro pacnop.si::.n:Ka; 

- nponecTH HHCTPYKTa:>K no TeXHHKe 6e3onacHOCTH, npoH3BO.lJ:CTBeHHOH caHHTapHH, 

no:>KapHoi1: 6e3onacHOCTH H oxpaHe TPY.n:a. 

1.4. IlpeKparn:ettwe Tpy.n:osoro .n:orosopa npoH3BO.lJ:HTC.sI TOJihKO no ocHoBaHH.sIM, 

npe.n:ycMOTPeHHbIM TPY.D:OBhIM 3aKOHo;:i:aTenbcTBOM P<I>. 

Pa6oTHHK HMeeT npaBo pacToprHyTb Tpy.n:osoi1: .n:orosop, npe.n:ynpe.n:11.a 06 3TOM 

a;:i:MHHHCTPaU:HIO B nHCbMeHHOH cpopMe 3a .n:se He.n:enH. Ilo HCTelJeHMH YKa3aHHOro cpoKa 

npe.n:ynpe:>K;:i:eHM.sI 06 yBOJihHeHHH pa6oTHMK anpase npeKpaTHTb pa6oTy, a a;:i:MHHMCTpau;H.sI 

06.s13aHa BbI.D:aTb eMY Tpy.n:onyio KHlf:>KKY c BHeCeHHOH B Hee 3anHCblO 06 YBOJibHeHHH, 

.n:pyrHe .lJ:OKYMeHTbI, CB.sI3aHHbie c pa60TOH, no nMCbMeHHOMY 3a.sIBJieHHIO pa60THMKa If 

npOH3BecTM c HMM OKOHlJaTeJibHbIH pac1:1eT. IlpeKpamettHe Tpy.n:osoro .n:orosopa 

ocpopMJU1eTc.s1 npHKa30M no npe,n;npH.sITHIO. Ilo cornarneHmo Me:>K.D:y pa6oTHMKOM H 

a;:i:MMHHCTPau;Hei1: TPY.D:OBOH .n:orosop MO:>KeT 601Tb pacTopreyT H .n:o 11.cTe1:1eHH.sI cpoKa 



npe.n.ynpe)K.n.emUI 06 ysoJibHett1u:1. 3anHc11 B TPY.n.osy10 KH11)KK)' o np11q11Hax npeKparu;eHIDI 

Tpy.n.osoro .n.orosopa )l,OJI)l(Hbl np0113BO)l,11TbC51 B TOqHOM COOTBeTCTBl111 c cpopMyn11pOBKaM11 

Tpy.n.osoro Ko.n.eKca P<I> 11JI11 11Horo cpe.n.epanbHoro 3aKoHa 11 co cchrnKoif Ha 

cooTBeTCTsy10w;11e cTaT1>IO, nyHKT Tpy.n;osoro Ko.n.eKca P<I> 11JI11 11Horo cpe.n;epan1>Horo 

3aKOHa. 

,z:i:tteM ysonhHeHIDI cq11TaeTC5I nocne.n.H11if .n;eHb pa60T1>1. 

2. OcuoBHbie 06s1JauuocTH pa6oTHHKOB 

2.1. Pa6oTHl1KH lIOY ,n:rro YMITI( «0rtte6opeu:» o6513aHbI: 

- .n.o6pocosecTHO BhinOJIIDITb cso11 TPY)l.OBhie o6513aHHOCTH, co6JI10.n;aT1> Tpy.n.osyro 

)l,HCU:11nJIHHY' csoespeMeHHO H TOqHo HCnOJIH51Tb pacnop5I)KeHl151 a)J,MHHl1CT{)au:1111 11 

Henocpe.n.cTBeHHoro pyKOBO)l,HTeJI51, 11cnoJib30BaTh see pa6oqee speM51 .[(JUI 

np0113B0.[(11TeJibHOro T{)y.n.a, B03)l,ep)KHBaTbC51 OT .n.ei1:CTBl1H, MernaIOI.IJ;11X .n.pyrHM 

pa60THHKaM BblIIOJIIDITb 11X Tpy.n.oBbie o6513aHHOCTH; 

- KaqeCTBeHHO 11 B cpoK 

- co6n10.n.aTb Tpe6osaHIDI no 

caHHTapHH, r11r11eHe 

- co.n;ep)KaTb csoe pa6011ee 

BbIIIOJIIDITb np0113BO)l,CTBeHHbie 3a)l,aHH51 H nopy-qettIDI; 

oxpaHe T{)y.n;a, TeXHHKe 6e3onaCHOCTl1, npOH3BO)l,CTBeHHOH 

Tpy .n;a H npOTHBOnO)KapHOH oxpatte; 

MecTo, o6opy.n.osaHHe 11 npHcnoco6nemUI 11 nepe.n.asaTb 

CMeIDIIOI.IJ;eMY pa6oTHl1KY B nop5I)l,Ke, qHCTOTe 11 HcnpaBHOM COCT05IHHl1, a TaK)Ke co6JIIO)l,aTb 

1ll1CTOTY B OT.n;ene 11 Ha Tepp11Topmi npe.n;npIDITH5I; co6JIIO.[(aTb ycTaHOBJieHHbIH nop5I)l,OK 

xpaHeHH51 MaTepHanbHbIX u:eHHOCTeH H )l,OKyMeHTOB; 

6epe)KH0 OTHOCHTbC51 K HMyru;eCTBY pa60TO.[(aTeJI51 11 .n.pyr11x pa60THHKOB; 

- He pa3rnarnaTb oxpaH5IeMYJO 3aKOHOM TaHHY (rocy.n;apCTBeHHyIO, KOMMepqecKyro, 

crry)Ke6Hym H HHyIO ), CTaBIIIyIO H3BeCTHOH pa60THHKY B CB513H c HCnOJIHeHHeM HM 

Tpy.n.oBbIX ofol3aHHOCTeii. 

2.2. Kpyr o6513aHHOCTeli, KOTOpb1e BbrnorrIDieT pa6oTHHK no csoew cneu:nanbHOCTl1, 

KBanHcpHKau:1111, )l,OJI)KHOCTH, onpe.n.en5IeTC51 TPY.ll;OBbIM .n;orosopoM, ,n;OJI)KHOCTHOH 

11HCTPYKU:Heii. 

3. Ocuosub1e o6HJaHHOCTH pyKoso.z:.uTeJIH. 

3 .1. PyKoBO)l,HTenb lIOY ,n:rro YMITU «0rtte6opeu:» o6513aH: 

- co6n10.n;aTb T{)y.n.osoe 3aKOHO)l,aTenbcTso; 

- npe.n.ocTaBHTb pa6oTHHKY pa6ozy, o6ycnosrreHHYJO Tpy.n.os1>1M .n.orosopoM; 

- 06ecneq11Tb 6e3onaCHOCTb Tpy.n.a H ycnOBIDI, OTBe11a10ru;He Tpe6oBaHH5IM oxpaHbI H 

rHrHeHbI Tpy.n.a; 

- o6ecne1lHTh pa60THHKa o6opy.n.osaHHeM, HHCTpyMeHTaMH, TeXHlfqeCKOH )l,OKYMeHTau:11e:H 11 

HHbIMH cpe)l,CTBaMH, Heo6XO)l,HMbIMH )l,JI51 HCnOJIHeHI-UI HM Tpy.n.oBbIX o6513aHHOCTeii; 

- BbIIIJial'.JHBaTb B nonHOM pa3Mepe np11q11TaIOI.IJ;yIOC5I pa60THHK)' 3apa60THYJO nnaTy B cpo

KH, ycTaHosneHHbie TPY)l.OBbIM 3aKOHO)l,aTen1>cTBOM, KonneKTHBHbIM .n.orosopoM, npas11naM11 

BttyTpeHHero TPY.LJ.OBoro pacnop51.n;Ka, Tpy.n;oBbIMH .n.orosopaMM; 



- cnoco6cTBOBaTb pa6oTHHKaM B TIOBbIIIIeHlrn HMH csoeii KBaJIH<}rnKaU:HH, cosepIIIeHCTBOBa

HHH np0<pecCHOHaJibHbIX HaBbIKOB. 

3.2. PyKoso,n:HTerrb cTpeMHTC.SI K co3,n:aHHIO BbIC0KonpoQ:>ecc110HaJibHoro pa6oTocnoco6Horo 

KOJIJieKTHBa, pa3BI1THIO KOpnopaTHBHbIX OTHOIIIeHHH BH)'TPH npe.n:npIDITIDI, TIOBbIIIIeHmo 

3aHHTepecoBaHHOCTH cpe,n:H pa60THI1KOB B pa3BI1TI111 H yt<penrreHHH ,n:e.SITeJibHOCTI1 

npe.n:npIDITH.SI. 

4. Pa6011ee speMH u speMH OT.LJ.bIXa 

4.1. B cooTseTCTBHH c .n:eiicTBYIQr.u:HM 3aKoHo,n:aTerrocTBOM s qoy ,[(110 YMIII.J: 
«0rHe6opeu.», ycTaHaBJIHBaeTC.SI TIHTH,n:HeBHM pa6oqa.SI He,n:eJUl c .ll:BYMJI BbIXO,ll;HbIMH ,ll;IDIMH 

- cy66oTa 11 BOCKpeceHbe. Tipo.n:om1<11TeJibHOCTb pa6oqero speMeH11 cocTaBJUleT He 6orree 

40 qacos s He,n:errIO. 

rpaQJHK pa60TbI, onpe,n:eJI.SIIOr.u:Hif HaqaJio e>Ke,n:HeBHOH pa60TbI, BpeMH o6e,n:eHHOrO 

nepepbIBa H OKOHqaHHe pa6oqero .ll:IDI, ycTaHaBJIHBaeTC.SI ,ll;JU[ pa60THHKOB npe.n:npIDITIDI c 

yqeTOM npo113so,n:cTseHHOii ,n:e.SITeJibHOCTH, yTsep>K,n:aeTc.SI pyt<oso,n:11TerreM. 

Tipo,n:OJI>KJ1TeJibHOCTb pa6oqero ,ll;IDI HJIH CMeHbI, Henocpe,n:CTBeHHO npe.n:rnecTBYIQr.u:Hx 

Hepa6oqeMy npa3,ll;HlfqHOMY ,ll;HIO, yMeHbIIIaeTC.SI Ha O,ll;HH qac. 

4.2. Pa6oTa Ha npe.n:npIDITHH He npo113so,n:11Tc.S1 B npa3,n:HHqHbie ,n:HH, ycTaHosneHHbie 

TPY.ll:OBbIM 3aKoHo,n:aTenbCTBOM. ITp11 cosna,n:eH1111 BbIXO,n:Horo 11 npa3,n:HlfqHOro ,n:Heii 

nepeHOC BbIXO,ll;HOro ,ll;IDI ocyr.u:ecTBJI.SleTC.SI B COOTBeTCTBJ-rn: c Tpy,n:OBblM 3aKOHO,n:aTeJibCTBOM. 

4.3. Qqepe,n:HOCTb npe.n:ocTasneHIDI OTTIYCKOB ycTaHaBJIHBaeTC.SI a,n:MHHHCTPau:11eii c yqeTOM 

npOH3BO,ll;CTBeHHOH Heo6xo,n:11MOCTH H TIO>KenaHMH pa6oTHHKOB. 

ITpo.n:oJI)f(HTenbHOCTb e>Kero.n:ttoro onnaq11saeMoro oTnycKa ,n:n.SI scex pa6oTHHKOB cornacHo 

,n:eHCTBYIQr.u:eMy 3aKOHO,ll;aTeJibCTBY ycTaHaBJIMBaeTC.SI He Mettee 28 KaJieH,n:apHbIX ,ll;Heif. TIO 

cornacoBaHHIO c a,n:MHHHCTpau:Heii pa60THHKY MO>KeT 6bITb npe.n:ocTaBneH ,ll;OTIOJIHHTeJibHbIH 

oTnycK 6e3 coxpaHeHH.SI 3apa60Tttoii nnaTbI. 

5. Iloompeuu11 

5.1. 3a o6pa3U.OBOe BbITIOJIHeHJfe Tpy,n:OBbIX ofol3aHHOCTeii, TIOBbIIIIeHHe npOH3BO,ll;HTeJibHOC

TI1 TPY.n:a, ynyqIIIeHHe KaqecTsa npo,n:yKI.J.HH, npo.n:on>KHTeJibHYIO 11 6e3ynpeqHYIO pa6ory 11 

.n:pyr11e ycnexH B Tpy.n:e npHMeIDIIOTC.SI cne.n:yIOr.u:He Mepbl noor.u:peHH.SI pa60THHKOB: 

- 060.SIBJieHHe 6rraro.n:apHOCTH; 

- Bb1,n:aqa npeM1-rn; 

- Harpa>K,n:ettwe u.eHHbIM no.n:apKoM; 

- 3atteceHHe B KH11ry noqeTa, Ha .D:ocKy noqeTa. 

Tioor.u:peHIDI 060.SIBJIIDOTC.SI npHKa30M, ,ll;OBO,ll;.SITC.SI .n:o cse,n:eHIDI scero KOJIJieKTHBa H 

3attoc.SITC.SI B TPY.n:osym KHH>KKY pa6oTHHKa. 



6. 0TBeTCTBeuuocTb 3a uapymeuue TPY.IJ.OBoii .IJ.HCU.HDJJHHbI 

6.1 . HapyrneHHe Tpy.ri;oso:H: .LJ;HCU:HnJIHHbI, T.e. HeHcnonHeHHe 1rnH HeHa.ri;ne)l(amee 

HcnonHeHHe no BHHe pa6oTHHKa B03JIO)l(eHHbIX Ha Hero TPY.LJ;OBbIX ofol3aHHOCTe:H:, snetieT 3a 

co6o:H: rrpHMeHeHHe Mep .[J;HCU:HnJIHHapHoro HJIH o6mecTBeHHOro B03.LJ;eHCTBH.sI, a TaK)l(e 

npHMeHeHHe HHbIX Mep, npe.ri;yCMOlpeHHblX .ri;eHCTB)'IOrn:HM 3aKOHO.LJ;aTeJibCTBOM. 

6.2. 3a Hapyrnem1e rpy.ri;oBOH .[J;HCU:HnJIHHbl a.ri;MHHHClpaU:HH npHMeHHeT cne.ri;yrorn:He .[J;HC

U:HIIJIHHapHbie B3blCKaHHH: 

- 3aMetiaHHe; 

- BbirOBop; 

- YBOJibHeHHe no COOTBeTCTB)'IOrn:HM OCHOBaHH.sIM. 

YsonbHeHHe B KatieCTBe .LJ;HCU:HnJIHHapHoro B3bICKaHHH MO)l(eT 6oITb npHMeHeHo 3a Heo.ri;Ho

KpaTHoe HeHCIIOJIHeHHe pa60THHKOM 6e3 ysa)l(HTeJibHbIX npHtIHH Tpy.ri;oBbIX o6.sr3aHHOCTeH, 

eCJIH OH HMeeT .LJ;HCU:HnJIHHapHoe B3bICKaHHe. 

6.3. ,[I:Hcu;HnJIHHapHI>Ie B3bICKaHH.sr npHMeHHIOTc.sr pyKoso.ri;HreneM qoy ,n:no YMI1Q 

«0rHe6opeu:». 

6.4. ,n:o H3nO)l(eHI·rn B3blCKaHHH OT HapyIIIHTen.sr Tpy.ri;oso:H: .[J;HCU:HnJIHHbl .[J;OJI)l(Hbl 6bITb 

3alpe6osaHI>I 060.srcHeHH.sr B nHCI>MeHHOH <PopMe. B CJIYtJae OTKa3a pa6oTHHKa .ri;aTI> 

YKa3aHHOe 060.sICHeHHe COCTaBJI.sieTC.sI COOTBeTCTB)'IOll.J,HH aKT. 

0TKa3 pa60THHKa .ri;aTb 060.sICHeHH.sI He MO)l(eT CJIY)l(HTb npen.srTCTBHeM .ri;n.sr npHMeHeHHH 

B3bICKaHHH. 

,[I:HCU:HnJIHHapHoe B3blCKaHHe npHMeH.sreTC.sI He no3.ri;Hee O.[J;HOro Mec.sru:a co .LJ;HH 

o6Hapy)l(eHH.sr npocrynKa, He CtIHTa.sr speMeHH 6one3HH pa6oTHHKa, npe6I>rnaHHH ero B 

OTnycKe, a TaK)l(e BpeMeHH, Heo6xo.ri;HMOro Ha YtJeT MHeHHH npe.ri;cTaBHTeJibHOro opraHa 

pa60THHKOB. 

,[I:HCU:HIIJIHHapHoe B3bICKaHHe He MO)l(eT 6bITb npHMeHeHO no3.ri;Hee rneCTH Mec.sru;eB co .LJ;HH 

COBeprneHH.sI npocTynKa, a no pe3yJibTaTaM peBH3HH, nposepKH <i>HHaHCOBO-X03.sIHCTBeHHOH 

.ri;e.srTeJibHOCTH HJIH ay.ri;HTopcKo:H: nposepKH - no3.ri;Hee .ri;syx neT co .ri;HH ero coseprneHHH. B 
YKa3aHHbie cpoKH He BKJIIOtiaeTc.sr speM.sr npoH3BO.LJ;CTBa no yronoBHOMY .ri;eny. 3a Ka)l(.LJ;bIH 

.LJ;HCU:HnJIHHapHbIH npocTynoK MO)l(eT 6b1Tb npHMeHeHO TOJibKO O.LJ;HO .LJ;HCU:HTIJIHHapHOe 

B3bICKaHH:e. 

6.5. IlpHKa3 (pacnop.sr)l(eHHe) pa6oTO.LJ;aTen.sr 0 npHMeHeHHH .LJ;HCU:HnJIHHapHoro B3bICKaHHH 

060.sIBJI.sieTC.sI pa60THHKY no.ri; pacnHcKy B TeqeHHe lpeX pa6oqHx .ri;HeH co .[J;H.sI ero H3.LJ;aHHH. 

B cnytiae OTKa3a pa6oTHHKa no.ri;n11caTb YKa3aHHbIH npHKa3 (pacnop.sr)l(eHHe) cocTasn.sreTc.sr 

COOTBeTCTBYIOll.J,HH aKT. 

6.6. EcnH B TeqeHHe ro.ri;a co .ri;H.sr np11MeHeH11.sr .ri;Hcu;11nnHHapHoro B3bICKaHHH pa6oTHHK He 

6y.ri;eT no.ri;BeprHyT HOBOMY .[J;HCU:HnJIHHapHOMY B3hICKaHHIO, TO OH CtIHTaeTC.sI He HMeIOrn:HM 

.ri;11cu:11nrr11HapHoro B3hICKaHH.sr. B reqett11e cpoKa .ri;e:H:cTBHH .ri;11cu:11nn11HapHoro B3hICKaHHH 

MepI>I noompeH11.sr, YKa3aHHhie B HacTo.srm11x IIpaBHnax, K pa6oTHHKY He npHMeH.srIOTC.sr. 



Pa6oTo,n:aTeJib ,n;o 11cTel.leH1u1 ro,n;a co ,ZJ;H.H rrpHMeHemrn ,n;ttcn:ttrrnHHapHoro B3bICKaHH.H HMeeT 

rrpaBo CH.HTb ero c pa6oTHHKa no co6cTBeHHOH HHHU:HaTHBe, rrpoco6e caMoro pa6oTHHKa, 

xo,n;aTaHCTBY ero Herrocpe,n;cTBeHHoro pyKoBo,n;HTen.H HnH rrpe,n;cTaBHTenI>Horo opraHa 

pa60THMKOB. 

6. 7. C npaBmJaMH BHYTpeHHero pacrrop.H,n;Ka ,n;omKHbI 6oITb 03HaKoMneHbI Bee pa6oTHHKH 

rrpe,n;rrpH.HTH.H. Pa60THHKH o6.H3aHbl B CBOeH IIOBCe,n;HeBHOH pa6oTe co6mo,n;aTb nop.H,Zl;OK, 

ycTaHOBneHHbIH rrpaBHnaMH. 
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